
ACCOUNTABLE PLAN

__________________________ desires to establish an expense reimbursement policy pursuant 
to Reg. 1.62-2, upon the following terms and conditions:

Notwithstanding any term or condition in Part I of this document, the following persons, 
expenses, or arrangements are not considered to be covered under this accountable 
plan and are subject to terms and conditions of a separate expense reimbursement 
policy:

1 Must be 60 days or less after the expense is pair or incurred if the company wants to qualify for the “fixed date” safe harbor substantiation rule.
2 Must be 120 days or less after the expense is pair or incurred if the company wants to qualify for the “fixed date” safe harbor substantiation rule.

Except as otherwise noted in Part II below, any person now or hereafter employed by shall be reimbursed 
for any ordinary and necessary business and professional expenses incurred on behalf of only if the 
expenses are adequately substantiated as required by the Company policy on expense reimbursements. 
(See policy memo.)

Under no circumstances will __________________________ reimburse employees for business or professional 
expenses incurred on behalf of __________________________ that are not properly substantiated. 
__________________________ and employees understand that this requirement is necessary to prevent our 
expense reimbursement plan from being classified as a “non-accountable” plan.

All expenses must be substantiated within a reasonable period of time. 1 See our Company policy 
statement of substantiation for what constitutes a reasonable period of time.

All charges to company credit cards must be substantiated in the same manner as the above mentioned 
reimbursements.

Advances that are not substantiated within a reasonable period of time must be returned (paid back) 
within a reasonable period of time.2

PART 1

PART 2

1

2

3

4
5

1
2
3
COMPANY OFFFICER: DATE:

accountable plan

EXCEPTIONS TO ACCOUNTABLE PLAN



ACCOUNTABLE PLAN
DEDUCTION CHECKLIST

Disclaimer: The figures and examples provided are for illustrative purposes only and do not constitute tax, legal, or financial 
advice. They do not guarantee eligibility for any specific deductions or tax benefits. Clients should consult with their own tax 
advisors to confirm how these rules apply to their individual circumstances. This is not a promise of qualification or a guarantee 
of specific outcomes.

Home Office / Property-Related

Travel & Transportation

Business-use portion of utilities (electricity, gas, water, trash)

Internet service (business-use percentage)

Phone line (business-only portion; dedicated line = 100%)

Home office rent or depreciation

Property taxes (business-use percentage)

Mortgage interest (business-use percentage)

Homeowners/renters insurance (business-use percentage)

Security system & monitoring fees (business-use percentage)

Snow removal, lawn care, landscaping (if clients visit home office)

Repairs & maintenance (business-use portion)

Mileage reimbursement at IRS standard rate

Parking fees and tolls

Public transit for business trips

Airfare, rental cars, taxis, rideshare (business purposes)

Lodging for overnight business travel

Meals while traveling overnight for business (50% deductible)

Conference, seminar, and workshop costs

Office & Equipment

Computers, monitors, tablets, printers used for business

Office furniture (desk, chair, filing cabinets)

Supplies (paper, ink, pens, business cards, postage)

Software and apps (QuickBooks, Zoom, CRM systems, etc.)

Subscriptions and memberships (trade journals, professional groups)

Other Special Items

Postage and shipping for business purposes

Business gifts (limited to $25 per recipient per year)

Cell phone plan (business-use percentage if mixed-use)

Internet hotspot/Wi-Fi for business travel

Coworking space or temporary office rental

Professional & Compliance

Business insurance premiums (liability, cyber, E&O;, etc.)

Professional licenses, certifications, continuing education

Legal and accounting fees related to business

Bank fees incurred for business-related accounts

Healthcare & Benefits (with caution)

Certain medical insurance premiums (if structured properly)

HSA contributions (if reimbursed under plan rules)



ACCOUNTABLE PLAN
DEDUCTION CHECKLIST

Disclaimer: The figures and examples provided are for illustrative purposes only and do not constitute tax, legal, or financial 
advice. They do not guarantee eligibility for any specific deductions or tax benefits. Clients should consult with their own tax 
advisors to confirm how these rules apply to their individual circumstances. This is not a promise of qualification or a guarantee 
of specific outcomes.

Special Items People Forget

Hidden Deductions People Often Miss

Home security systems & monitoring fees (business-use % or 100% if separate office)

Snow removal & lawn care (if clients visit the home office, or 100% for separate office building)

Home repairs & maintenance tied to office space (business-use %)

Cell phone plan (business-use portion)

Homeowners/renters insurance (business-use portion)

Dedicated home office utilities (electricity, heat, water, etc., % of business use)

Business-use portion of mortgage interest and property taxes

Second monitor, keyboard, mouse, webcam, microphone (for business)

Data storage (Dropbox, Google Drive, iCloud, external drives)

VPN or cybersecurity software

Website hosting, domains, SSL certificates

Pest control (business-use portion)

Cleaning services for office area

Office decor (plants, artwork, whiteboards)

Small appliances for office (coffee maker, mini fridge)

Industry association dues

Networking events, chamber of commerce fees

Online courses, webinars, training platforms

Books and e-books related to your industry

Credit card annual fees (if card used for business)

Identity theft protection (if tied to business finances)

Bookkeeping/project management/scheduling software

Baggage fees on business flights

TSA PreCheck or Global Entry (for frequent business travel)

Parking passes or permits for business meetings

Coffee, snacks, or bottled water provided to clients

Ergonomic chair, standing desk, or desk treadmill (business use)

Blue-light glasses for computer work

Doctor-prescribed massage or chiropractic (if work-related strain)
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